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Foothills Title III/ESOL Policies and Procedures 
 

Foothills Regional High School adheres to the guidance, policies and procedures found in the 
Georgia Department of Education ESOL/Title III Resource Guide. 
Foothills employs the following procedures relating to the identification and service of students who 
are English learners. 

 

Identification 
● Any time a student begins the registration process at any Foothills site, for regular 

enrollment or transfer credit only, the Site Registrar will notify the Regional Records Clerk 
and the Federal Programs Specialist immediately if there is any indication that the student 
may possibly be an EL, Monitored, or Former EL.  Such indications may include a language 
other than or in addition to English being recorded on the Home Language Survey (HLS) or 
a statement (verbal or written) that the student has been previously served in ESOL.  

● The Regional Records Clerk runs an enrollment report at least weekly and determines if any 
new enrollees answered anything other than English on the required HLS.   

● Any HLS’s with answers other than English and/or SLDS records indicating prior or current 
ESOL services are forwarded to the Federal Programs Specialist.  

● The Federal Programs Specialist will review SLDS and other relevant records of enrollee to 
determine EL status - EL-Y, EL-Monitored (EL-1, EL-2, EL-3 or EL-4), EL-Former (EL-
F) or not EL.  Evidence of prior or current participation in any ESOL program will also be 
sought. 

● If an enrolling student with a PHLOTE indicated on the HLS has never attended any US 
school, he/she will need to be screened using the WIDA Screener.  The Federal Programs 
Specialist will contact the Regional Testing Coordinator to ask that testing tickets be 
generated and will arrange for an ESOL teacher to administer the screener.   Screening must 
occur within ten days of enrollment.   

● The Federal Programs Specialist enters all active and monitored ELs into a secure, shared 
Google Spreadsheet with relevant information to facilitate ease of identification and internal 
checks of records.  The spreadsheet is shared among: Federal Programs Department, 
Regional Director of Curriculum, Regional Records Clerk, Data Collection Coordinator, Site 
Registrars, Site Directors, and ESOL teachers. 

 

Service 
● Once EL status is determined, the Federal Programs Specialist will communicate with the 

Site Director and ESOL teacher with specific information on how the student is to be 
served based on their ACCESS results.   

● Foothills uses an Innovative Delivery Model for ESOL.  The Foothills Innovative Model is 
described below: 
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a) ELP levels 2.0 and below:  Begin each evening with a 15-minute "life English" 
mini-lesson followed by a 15-minute preview of vocabulary anticipated in that night's 
module.  Foothills currently uses the Oxford Picture Dictionary materials for life 
skills English, including the OPD Monolingual English Edition and accompanying 
workbooks. ESOL teacher will then push in with those students the remainder of the 
evening. 
b)  ELP levels 2.1-3.0:  Begin each evening with vocabulary preview only.  ESOL 
teacher will then push in with those students the remainder of the evening as needed. 
c)  ELP levels 3.1 and higher will be served by push-in model only. 
d)  ESOL service will ideally be provided daily, but individual student circumstances 
may drive the ESOL teacher's schedule and student’s schedules. 

● The EL’s schedule in IC should reflect Innovative Delivery Model. 

Monitoring 
● The Office of Civil Rights requires that students who have exited ESOL be monitored for 

two calendar years to ensure that they are meaningfully participating in standards-based 
instruction and assessments comparable to their non-EL peers. 

● EL-1 and EL-2 students attending Foothills will be formally monitored twice per year:  once 
in the Fall and once in the Spring. 

● The Federal Programs Specialist will provide ESOL teachers with required monitoring forms 
and will announce a timeline for completion of said forms.  The ESOL teachers will 
communicate with content teachers at their site who are familiar with each EL-1 and EL-2 
student and will record any problems or concerns. 

● Documents that are completed during each monitoring period will be submitted to the 
Federal Programs Specialist who will review them and follow up as necessary.  These 
documents will be sent to the Regional Records Clerk to have them added to the EL-1/EL-2 
students’ files as evidence that monitoring has taken place. 

● Students in years three and four post-exit are not formally monitored but are coded as EL-3 
or EL-4 and count in the school’s English Learner subgroup for accountability purposes. 

 

Continuing Eligibility/Exits 
● ACCESS results will be shared with the Federal Programs Specialist annually as they are 

released.  The Federal Programs Specialist will review results and determine continuing 
eligibility or exit status, using the exit requirements set by the Georgia Department of 
Education.  

● Students who exit the program will be properly notified by the site ESOL teacher and or Site 
Directors who are notified immediately by the Federal Programs Specialist.  The Federal 
Programs Specialist will share exit results with the Regional Records Clerk who will code in 
IC.  

● Students who do not meet exit requirements will continue in the ESOL Program for the 
following year/academic cycle.  The Federal Programs Specialist will complete the Notice of 
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Continuing Eligibility, which will be mailed home by the Site Registrars and filed by the 
Regional Records Clerk.  

● The Federal Programs Specialist will notify the Site Director/ESOL teacher of each 
student’s status: exit or continuing eligibility.  The continuing students will be coded in 
Infinite Campus and scheduled as according to the procedures above.  

Title III/ESOL Related Personnel with e-mail addresses: 
Regional Director for Accountability - Dale Simpson, dale.simpson@foothillsrhs.org 
Regional Director for Curriculum - Scott Gordon, scott.gordon@foothillsrhs.org  
Regional Testing Coordinator - Richard Coleman, richard.coleman@foothillsrhs.org  
Federal Programs Specialist – Lynn Howard, lynn.howard@foothillsrhs.org 
Federal Programs Coordinator – Courtney St. John-Wacker, courtney.stjohn-wacker@foothillsrhs.org 
Regional Records Clerk – Cammie Parnell, Cammie.parnell@foothillsrhs.org  
Data Collections Coordinator - Shannon Felt, shannon.felt@foothillsrhs.org 


